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‘committed to quality and excellence’

Application Pack

Regional Building Control Limited

Ability House, 121 Brooker Road, Waltham Abbey EN9 1JH

Tel:   01992 653 900
Fax:   01992 653 593
E-mail:  initialnotices@rbcltd.co.uk
Company Registration No. 3376567

GENERAL INFORMATION

Information required by Regional Building Control Limited to initiate a Building Regulation Application.

1. Initial Notice

Please complete and sign the enclosed Initial Notice and Project Information Sheet.

The Initial Notice will inform the Local Authority that RBC will be acting as the Approved Inspector for your project.

Please do not list any drawings, specifications, etc. that you enclose with the application.  RBC will complete the remainder of this form.

2. Plans

Please forward to us, with the Initial Notice, three copies of the following drawings:

a) Location plan to a scale of not less than 1:1250, showing the boundaries and location of the site.  This is required when the work is a new building or an extension.

b) Drainage plan(s) where appropriate, showing the general proposals for discharging foul and surface water drainage, including the location of public sewer, cesspits, septic tanks or waste water system.

c) “As existing” plan(s) showing the premises as existing.

d) Means of escape plan(s) showing the general proposals for means of escape in case of fire.  Copies of these will be sent to the Fire Authority as part of the consultation process.

In the case of works relating to only a part of a floor, please show the full means of escape route from that part of the floor up to and including any lobbies and staircases.

e)
e mail - If plans are sent electronically then the preferred format is pdf


3. Regulatory Reform (Fire Safety) Order 2005
RBC invariably consults the Fire Authority on all applications relating to buildings or parts of buildings, which is or will be classified as a building to which The Regulatory Reform (Fire Safety) Order 2005 applies
You should, however, note that irrespective of our consultation with the Fire Authority under the Building Regulations, if The Regulatory Reform (Fire Safety) Order 2005 applies to the premises then during the proposed works and following completion, the premises’ Fire Risk Assessment will require review. The responsibility for complying with The Regulatory Reform (Fire Safety) Order 2005 rests with the “Responsible Person”. In a work place this is the employer and any other person who may have control over any part of the premises, eg manager or owner. In other premises, the person or people in control of the premises will be responsible.
4. Residential developments for sale or private rent.

Under DCLG guidelines residential developments for sale or private rent, including mixed use and conversions, should be registered with a Designated Warranty Provider prior to commencement in order for Approved Inspectors to carry out the building control function. See RBC terms and conditions number 18 and 34.


R B C Form 1
A



INITIAL NOTICE

This Notice is given under Section 47 of the Building Act 1984 (“the Act”), The Building (Approved Inspectors, etc) Regulations 2010 (“the 2010 Regulations”)


To  (Name and address of Local Authority where work is to be carried out)




1.  This Notice relates to the following work

	Work Description
	

	Site Address 
	

	Use of the building to which the work relates 
	




2.  The Approved Inspector in relation to this work is:



Regional Building Control Ltd. (“RBC”), Ability House, 121 Brooker Road, Waltham Abbey, EN9 1JH



3.  The person intending to carry out the work is:

	Name and Address
	


4. With this Notice are the following documents:
(a) In case of  new extension or erection of a new building, a plan to a scale of not less than 1:1250 showing the boundaries and location of the site 
Plan enclosed/Not applicable*













(b) Where in (a) above the work includes a new drain or a private sewer a statement is includes as to

(i) The appropriate location of  any proposed connection to the sewer









Plan enclosed/Not applicable*

(ii) If no connection is to be made to a sewer, the location and proposals for discharging the proposed new drain or private sewer to a septic tank and associated secondary treatment system, waste water treatment or cesspool





Details enclosed/Not applicable* 

(c) A statement of any local enactment relevant to the work and the steps taken to comply with it.

5. The work described is not minor work.


6.
RBC as Corporate Approved Inspector declares that it does not and will not while this notice is in force, have any financial or professional interest in the work described.


7.
RBC will be obliged to consult the fire and rescue authority where required under regulation 12 of the 2010 Regulations.


8.
RBC undertakes, where applicable, to consult the fire and rescue authority before giving a plans certificate in accordance with section 50 of the Act or a final certificate in accordance with section 51 of the act in respect of any of the work described above.


9.
RBC will be obliged to consult the sewerage undertaker when required under regulation 13 of the 2010 Regulations.

10.  Where consultation is required under regulation 13 of the 2010 Regulations, RBC undertakes to consult the sewerage undertaker before given a plans certificate under section 50 of the Act or a final certificate under section 51 of the Act in respect of any work described above

11. RBC is aware of the obligations laid upon it by Part 2 of the Act and by regulation 8 of the 2010 Regulations.

Signed by the person authorising or intending to carry out the work

	Signature


	Print Name

                  

	
	Date

                     


Regional Building Control

Project information sheet

Please complete this form in full as instruction to carry out the Building Control function a Corporate Approved Inspector as designated under the Building Act 1984 and the Building (Approved Inspectors) Regulations 2010. The completed form and associated plans should be returned to: -

Regional Building Control Ltd, Ability House, 121 Brooker Road, Waltham Abbey, EN9 1JH.  

Project Details 

	Description of Work:
	

	Address of site: 
	

	Anticipated start date & duration:
	

	Estimated Cost of the works:
	

	For Residential developments only:

The name of the Designated Warranty Provider. 

(See note 4, General Information)
	


Client’s Details

	Name:
	

	Address:


	

	Contact details:
	


Agent’s Details

	Name:
	

	Address:


	

	Contact Details:
	


Contractor’s Details

	Name:
	

	Address:


	

	Contact Details:
	


CORRESPONDENCE
	To be sent to :-
	

	Copies to:-
	


	Please indicate to whom the Building Control fees should be invoiced:
	


SIGNED BY OR ON BEHALF OF THE CLIENT

	Signature
	Print Name
	Date

	
	
	


Should you require any help or advice regarding the completion of this form please do not hesitate to contact RBC on Tel 01992 653900 or Fax 01992 653593

RBC standard Terms & Conditions

1. Definitions

`RBC’ – Regional Building Control Ltd.

`The Act’ – The Building Act 1984.

`The Building Regulations’ – The Building Regulations 2010.

‘The Regulations’ – The Building (Approved Inspectors etc) Regulations 2010

`The Project’ – the work described in the Initial Notice.

`The Client’ – the individual or company instructing RBC to act as an Approved Inspector for the project.

`The fees’ – the fee payable by the client for RBC to carry out the functions of Approved Inspector for the project.

‘Plans’ – includes drawings, calculations, reports and any other data illustrating the designers intentions in respect of the proposed works

RBC Services & Obligations

2. The function of RBC shall be that of an Approved Inspector, as defined within the Regulation.

3. RBC shall carry out these functions with integrity and in a professional and practical manner, exercising reasonable skill, care and the diligence to be expected of an appropriately qualified and competent expert with knowledge of the standards of construction required by the Building Regulations.

4. RBC has fully adopted the Performance Standards for Building Regulations compliance set by the DETR.

5. RBC shall have the right to ask for and receive plans in order that they may determine whether the design is in compliance with the Building Regulations.

6. RBC shall examine the plans for compliance with the Building Regulations. Any items of additional information or non-compliance will be communicated to the client or designer.

7. RBC shall consult the relevant Fire Authority where necessary and forward any comments to the client.

8. RBC shall not, in any way, be responsible for any work carried out by the client before RBC agrees to act as Approved Inspector for the project.

9. Once work commences on site, RBC will visit the site as and when necessary to inspect the work being carried out to determine compliance with the Building Regulations. RBC will issue a site report to the client and / or builder after each inspection of the work. Any contraventions of the Building Regulations will be clearly identified within this report.

10. Where work has been carried out on site in a manner which, in the opinion of RBC, constitutes a contravention of the Building Regulations and/or linked powers, due notice will be given to the Client including his builder, architect or other relevant person. 

11. Where a site inspection report details contraventions as detailed above and the defective works have not been regularised and put right, then RBC shall serve a formal written Notice of Contravention in accordance with the Regulations.

12. RBC shall have the right to ask for and witness tests, as necessary, to determine compliance with the Building Regulations.

13. Where RBC is satisfied that the work to which the Initial Notice relates is completed and in accordance with the Building Regulations, RBC shall where necessary consult the relevant Fire Authority on site compliance. If no adverse comments are received RBC shall issue a Final Certificate to the relevant Local Authority, Fire Authority and the client. 

14. If the works to which the Initial Notice relates is carried out in stages, in such a way that part of the premises are completed and occupied, then a partial Final Certificate will be issued as detailed above.

15. RBC will take full responsibility for giving the necessary statutory notices and certificates in respect of the project to the relevant Local Authorities.

16. RBC shall allocate adequate resources to ensure that the Performance Standards described in Clause 4 are met.

Responsibility of the Client

17. The Client shall ensure that all necessary plans are provided to allow RBC to determine compliance with the Building Regulations.

18. For residential developments for sale or private rent, including mixed use, the client shall ensure that the development is registered with a Designated Warranty Provider prior to RBC serving the Initial Notice. 

19. The Client shall ensure that reasonable access to the site and facilities are provided, at all reasonable times, to allow RBC staff to make necessary inspections.

20. The Client shall give RBC at least 48 hours notice of commencement of works on site.

21. The Client shall ensure that RBC are kept informed of the progress of site work, in particular items such as: -

a. Ground excavations,

b.
Foundations,

b. Structural reinforcement and other structural elements,

c. Damp proof courses and membranes,

d. Above and below ground drainage and ventilation ducts etc.

22
The Client shall ensure that RBC is given reasonable notice to inspect the above. While RBC would appreciate as long a period as possible, such notice should not be less than 24 hours.

23
The Client shall make arrangements to allow RBC staff to witness tests on drainage, ventilations ductwork, emergency lighting, fire alarms etc. to ensure compliance with the Building Regulations. All test equipment; training and expenses incurred to carry out such tests are the responsibility of the Client.

Fees

24. The Client shall pay RBC, within 30 days of the date of issue of a request for payment, the amount thereof together with VAT as applicable.

25. If the work does not commence on site and the project is abandoned after RBC have issued the Initial Notice, or RBC have been unable to serve the initial notice for a residential development where a designated warranty is not to be provided, then RBC shall be entitled to one-third of the total fee for the project.

26. If the fees received by this point are in excess of one-third of the total fee for the project RBC shall refund to the Client the excess. Likewise, if the fee received is lower than one-third of the total fee for the project, the Client shall pay an amount to make up one-third.

27. If the works commence on site and RBC have made an inspection and the project is abandoned, then RBC shall be entitled to the full amount of the total fee due for the project.

28. If the Initial Notice is cancelled by any party for whatever reason then for the purposes of payment and refund the fees such cancellation shall be considered as if the project has been abandoned as described in Clause 27 above.

29. If the scope of work changes to an extent that it becomes substantially different to that described on the Initial Notice then RBC shall be entitled to additional payment. The amount of such payment shall be resolved by discussion between RBC and the Client. 

30. The Client shall reimburse in addition any costs incurred in the way of disbursement fees paid to local authorities in obtaining permissions under local act(s).

31. Where the Client intends to withhold payment of any amount either stated in the RBC’s request for payment, the Client must give written notice to RBC not later than 5 days before the final date for payment, stating the amount to be withheld and the grounds for withholding payment.

32. In the event that the Client is in default over payments of amounts at the final date for payment and no notice of intention to withhold payment from such amount has been given under Clause 29 above, the RBC may suspend performance of any or all of the services, and Final Certificates will not be issued.

33. RBC is not liable for appointment or payment of any Consultant who may need to be appointed to prove compliance with Building Regulations.

Cancellation of Initial Notices

34. RBC shall cancel the Initial Notice by sending a Notice of Cancellation to the Local Authority in the following circumstances:-

a. After a formal Notice of Contravention has been served as described in Clause 11 and on action has been taken by the client to regularise the contraventions within 3 months.

b. RBC is prevented from carrying out their legitimate functions as Approved Inspector for the project by undue restrictions placed by the client or their agents on site on reasonable access to inspect works.

c. RBC is prevented from making site inspections due to dangerous or unsafe conditions.

d. Failure on the part of the Client to submit plans in a reasonable period of time.

e. Any other condition or situation that prevents RBC from carrying out their function as Approved Inspector.

f. Non payment of RBC fees (part or full)

g. For residential developments for sale or private rent, the Designated Warranty Provider cancels, or declines, the warranty insurance prior to the issue of their final insurance certificate.

Professional Indemnity Insurance

35. RBC is required to comply with the guidelines issued by the Department of Transport, Environment and the Regions in respect of the maintenance of professional indemnity insurance.

36. RBC shall on written request of the Client provide evidence that the insurance is properly maintained.

37. RBC shall immediately inform the Client if the insurance referred to in Clause 35 above ceases to be available.

38. RBC current insurance is with Norwich Union 









*delete where not appropriate








